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Technical Partner- NIC, Bhubaneswar

Disclaimer:
i. The User Manual is dynamic and can be updated as and when required through executive instructions

of DA&FP(O).

ii. The SLTC online module includes processes from registration of manufacturers till approval of make
and models by the SLTC.

iii. In the first instance, online modules for the execution of service level agreements rolled out for the
make and models to be approved in the SLTC (2024-25).

iv. Subsequently, it will be extended for renewal of SLAs to all the make and models.
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1) MANUFACTURER/SOURCE COMPANY REGISTRATION
a) Manufacturer Sign Up : 

Manufacturer/Source Company needs to visit the webpage 
https://ofmrdc.odisha.gov.in and click on "New user registration" menu to create 

User ID and Password. 
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a) Manufacturers Sign Up (Continued…) :
Manufacturers without any account will be redirected to the "Sign Up" and need to 

enter all the fields carefully. 
Manufacturers need to duly verify that the Email ID and Mobile number are 

entered correctly.
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a) Manufacturers Sign Up (Continued…) :
Then click on “Generate OTP" button to receive a 4-digit OTP in the provided 

Mobile Number (OTP will remain valid for 10 mins only).
If the OTP is delivered successfully, then the manufacturer can see a success 

message that "OTP sent successfully to the provided mobile number".
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a) Manufacturers Sign Up  (Continued…) :

After entering correct OTP, user will be registered successfully. And will see 
a success message (User registered successfully) as below.
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b) Manufacturer Log in:
Now manufacturer is automatically redirected to the login page and need to fill the 

User ID and password created in sign up module.
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c) Filling up manufacturer profile form:
After login, manufacturer is redirected to the Manufacturer Profile interface where she/he needs to 

fill all the Mandatory fields (Marked with *).
After filling Source company/Manufacturer details manufacturer can tick on the checkbox to 

automatically populate details (If the details are same ) .
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c) Filling up manufacturer profile form  (Continued…):
Similarly contact person details can be auto filled if needed.
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d) Uploading of relevant documents:
In Uploads section manufacturer should compress the documents in the pdf 

files so that each should not be more than 150 KB .
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d) Uploading of relevant documents (Continued…) :

The GST Clearance (GSTR 3B) need to be uploaded for any three files of 
consecutive months/quarter out of four months/quarter preceding to the profile 

registration month/quarter.
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d) Uploading of relevant documents (Continued…) :
The IT Returns need to be uploaded for any three files of consecutive years out of 

four years preceding to the profile registration year.

12



d) Uploading of relevant documents (Continued…) :
The manufacturer can upload  Registration Certificate from MSME/DIC. If there is 

any other type of Registration Certificate available; manufacturer can click on check 
box (others),  upload certificate and specify the name of  the issuing agency.
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e) Preview & Confirm Application:
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e) Preview & Confirm Application (Continued):
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e) Preview & Submission of Application (Continued):
Before submission, manufacturer must tick all the check boxes after going through the 

terms and conditions.
After successful submission there will be an alert on the screen “Application submitted 

successfully. Please save profile ID for future reference.



Manufacturer profile application status
• The manufacturer profile (MFP) will be approved/rejected within 

next two working days from the date of submission of 
application by the manufacturer.

• SMS will be sent to the registered mobile number accordingly.

• Manufacturers can also view the application status in their log-in 
page. 

• The registered manufacturer ( whose manufacturer profile 
application is approved) can now add implement/technical 
details for empanelment of new make and models.  
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d) Updation of manufacturer profile (If required, applicable to already registered 
manufacturer)

After floating of Expression of Interest (EOI) for empanelment by OFMRDC, the manufacturer 
need to upload the required  latest documents like GST clearance and IT clearance for the 

months/years preceding to issue of advertisement if not updated previously.

The manufacturer will be able to see the required documents to be updated after login .
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2) Floating of EoI by AAE/EE, OFMRDC(Internal)
3) REQUEST FOR ADDITION OF NEW IMPLEMENTS (PRESENTLY NOT IN DBT MODE)

a) Request by manufacturer

The registered manufacturer can see the option to add new implement (Not enlisted in 
DBT mode) by clicking  “Add new implement (Not enlisted in DBT mode) ” .  

Manufacturer can submit the request to add implement by filling the following form.
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4) Addition of implement details for approval
a)Filling up of application form and technical specification for each model of implement

Manufacturer can click on “Detailed Technical Spec” option and then click on “Add 
implement/Machine with Technical Spec”. Then the manufacturer will be directed to fill up the 

application form to add an implement.
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b)Uploading of relevant documents
Now manufacturers can fill in the application form to add an implement.
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b)Uploading of relevant documents (Continued…)
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b)Uploading of relevant documents (Continued…)
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b)Uploading of relevant documents (Continued…)

24



b)Uploading of relevant documents (Continued…)

The CTR/BIS/BEE should be compressed up to 5MB

25



c) Preview & Confirm
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c)Preview & Confirm (Continued….)
Manufacturer need to check the terms & condition before submission.
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d) Manufacturer shall click on the “Submit All’ 

After clicking the “Add Implement/Machine” button, user can see the previously 
added implement and can add further implements.

If the manufacturer wants to add more models; shall repeat the same process as 
above(Point-4 a, b, c)

After the manufacturer has added all the implements, manufacturer needs to click 
on “Submit All” button before last date of submission.
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e) Alert after submission
First manufacturer view a confirm screen where she/he confirms that she/he 

wants to submit all the implements and this can’t be undone.
Then an alert “Application forms to add “n” implements is submitted 

successfully” will be shown on the screen if the manufacturer has 
successfully submitted all implements details.
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Checklist of Documents for SLTC application
A. Manufacturer Profile Registration

Sl No. Name Mandatory(M)/Optional(O) Remarks

1 PAN CARD of contact person of applicant 
farm

M

2 PAN CARD of contact person of ODISHA M

3 PAN Card of Applicant Firm M
4 GST Registration Certificate M
5 Trade Licence M
6 Notarized Non-Black list declaration on Rs 

10 Stamp Paper
M

7 Engagement letter to odisha incharge M
8 ISO Certificate O
9 EPM/DGSD O

10 GST clearance(GSTR-3B) M Three files of consecutive months/Quarters  out of 
four months/Quarters preceding to profile registration

11 IT Return M Three files of consecutive years out of four years 
preceding to profile registration

12 Registration Certificates (MSME/DIC/Any 
other)

M Any one or all of the following certificates is required 
to be uploaded.

13 Any other document as required in online application
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Checklist of Documents for SLTC application
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B. For Empanelment of Implement Make & Model
Sl

No.
Name Mandatory(M)/Optional(O) Remarks

1 MOU/Agreement with 
Manufacturer/Source Company: 

M Mandatory only if 
Manufacturer/Source Company is not 

same as applicant farm

2 Implement Manual O

3 E-Way Bill O

4 Batch CTR O

5 Document letter M Mandatory only for Tractor/Power 
tiller/Combine Harvester

6 Import/export licence O

7 CTR/BIS/BEE M

8 Any Other document as required in online application



• The approved make and model will be notified at  
(https://agrisnetodisha.ori.nic.in ) and 
(https://ofmrdc.Odisha.gov.in )

• SMS also will be sent for approved/rejected models to the 
registered mobile number 
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Thanks


